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Personal Appearance Guidelines

Employees are expected to always dress professionally and appropriately considering their work environment, daily job
responsibilities and contact with the public. Employees who are required to wear a uniform should follow the efined
uniform guidelines for their department and position. f there is any doub regarding the interpretation of any of the below
guidelines, the employee should seek clarification, in advance, from their manager or Human Resources.

OVERALL CLOTHING  Clean, neat, ind unwirinkled, in good repair and appropriate size.

SKIRTS/DRESSES Appropriate and modest length and no mini or floor length skirts/dresses (length must be above the
ankle.)

PANTS/SLACKS Tailored pants that are ankle length or below and professional looking. Pants should not be 50 long
that they drag or impede walking. Tight fitting pants, stretch pants, leggings, sweatpants, dress
shorts, corduroys, jeans of any color or pants that are tucked into boots are not appropriate. In some
non-patient care areas and departments, professional looking Capri pants, which are minimally mid-
calf length, are permitted as long s they do not hug the leg and are made of 2 fabric or color
traditionally acceptable for business.*

SHIRTS Professional looking dress shirt, in a solid color or a print which is traditionally acceptable for
business. A blazer, lab coat or tie may be desirable based on the work environment and the
individual's job responsibilities. Shirttails must be tucked in. Necklines must be conservative and not
reveal any undergarments, cleavage, or chest hair. Shirts and blouses cannot reveal the abdomen.
Dress T-shirts are acceptable; however, golf shirts or T-shirts with commercial sayings, large 10gos or
images are not acceptable. Shirts must cover shoulder i sleeveless. Official entity Logo shirts
permitted only in designated areas. Hoodies and fleece jackets are not permitted.

FOOTWEAR/HOSIERY Patient Care Areas — Footwear should be clean, safe, functional, and appropriate for work
responsibilities. Open toed shoes are NOT permitted in any patient care area or area where safety or
infection control may be an issue. Clogs, crocs (without holes) and unadorned sneakers (white, tan or
black) are permitted for designated positions. All shoelaces must be tied.

Non-Patient Care Areas and Departments - Footwear should be clean, safe, professional, and suitable
for the work environment. Employees who do not have ongoing contact with patients may wear open
toed shoes or sandals, without hosiery (casual sandals, thong sandals or fiip flops are not permitted),
5 10ng a5 they are suitable for a business work environment. *

UNDERGARMENTS  Undergarments must be worn with all clothing and should not be noticesbly visible through clothing.

FABRICS Fabrics should be those traditionally acceptable for business. No sheers, clinging o revealing fabics,
open weave, sweatshirt material, fleece, spandex, or denim of any color for any garments.

ADORNMENTS Jewelry is acceptable as long as it is not excessive in size and amount to be unsafe or hazardous. No
more than 3 earrings per ear. Rings should be plain and kept at a minimum so as not to interfere with
wearing gloves and performing effective hand washing. (For more specific guidelines, refer to
Infection Control policy.) Face, tongue, or visible body piercings are not permitted. Neck and facial
tattoos are also not permitted. Small and medium sized, inconspicuous tattoos are permitted (no
larger than 3 inches). Large tattoos and tattoo sleeves are permitted but must be covered when
dealing with the public or patients. Offensive or inappropriate tattoos (i.e., tattoos with images and
‘words that convey violence, discrimination, profanity, or sexually explicit content regardless of the
size) are not permitted and must always be covered by clothing®. Bandages or make-up are only an
option if the tattoo cannot be covered by clothing (.e., a long-sleeved shirt, jacket, or sweater).
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1.D. BADGES

INSIGNIAS, BUTTONS

HAIR

FINGERNAILS

Worn in an easily visible spot (e.g., shoulder, chest) on an outer layer of clothing with the picture
facing outward. Decorative stickers, buttons or pins are not permitted on the ID badge.

Insignias, buttons or pins that identify the area of training, medical specialty or health care
association and agency and/or System's sponsored programs are permitted.

Neat and maintained. No extreme hair styles or colors®. Wearing of head scarves or hats as a fashion
accessory is prohibited. Religious headwear is permitted. Employees i direct patient care areas with
hair longer than shoulder length should have it tied back. Beards, sideburns, and mustaches will be
neatly trimmed, and may not be permitted in some patient care areas (refer to Infection Control
policy). Food service employees must follow department specific policy.

Nails will be clean, trimmed and at  length that does not interfere with work performance. In patient
care and food service aress, length may not exceed 5 mm in length beyond the fingertip. Artificial
nails, wraps, adorments, or nail jewelry are not permitted.

FRAGRANCES, ODORS Perfume or aftershave, if used, must be lightly applied. Staff is expected not to have the odor of

& MAKE-UP

PPERSONAL HYGIENE

smoke on their clothing. A moderate amount of make-up may be worn as long as it complements the
overall professional appearance.

Good personal hygiene is extremely important to patient care, as well as the comfort of co-workers
and the image of the organization. Therefore, employees must keep their bodies and clothing clean,
odor free and well-groomed alviays.

*Management and Human Resources solely reserve the right to determine the appropriate application of any of the above
quidelines and require an employee to promptly remedy any inoppropriate situation or be sent home.

ADDENDUM - ONLY ON FRIDAYS DURING THE SUMMER MONTHS (6/3/2022 - $/3/2022)

The following personal appearance guidelines will be allowed and apply for the period beginning June 3 and ending on

September Sth.

PANTS/SLACKS

SHIRTS.

Dark colored jeans without holes or frays and khakis (neutral, or darker colors) are appropriate. No
blue jeans allowed.

Shirts with collars, business casual crewneck, blouses, golf and polo shirts, and Valley Logo T-shirts
are appropriate.

FOOTWEAR/HOSIERY Non-Patient Care Areas — Clean dark athletic shoes are appropriate. If wearing athletic shoes, socks

must be worn,

All other general guidelines not specified in this addendum wil stil apply and shall be observed.
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